New Features in Tabular View
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choices if you right-click on a column heading and only the Record menu  geiete recora selected.

options if you right-click over a Select Record checkbox. These right mouse button menus are provided as a
convenience to reduce the number of clicks required to accomplish a particular task.

Resize and Reorder Fields. You now usethe mouseto resizefieldsin tabular view. Field width isnot present on
any of thetabular view menus. You simply position the mouse over the separator between field headings until you

get the double arrow cursor, then drag the separator in the desired direction, and
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widths reflect the width assigned in the table definition. Changing the width with
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To reorder the fields in a table, click and hold the

To resize a field, position the cursor  moved. AS you drag, a box the size of the left mouse button on the field heading and drag it

above the separator to the right of . . until the box about equally overlaps the two fields
the field to get the double-headed field headi ng appears. Release the mouse you want the repositioned field to be between.

arrow cursor, then click and hold the  when the heading box is over the two fields (To put the stnawe field, above, between the

left mouse button while you drag the . cityname and citycooe fields, drag the box until it
line to the desired position. you want the field moved to appear between. about equally overlaps the latter two fields.)

Any changes to field width and order made in the tabular view window are stored with the table as defaults so the
tabular view isdisplayed just asit appeared the last time you viewed the table.

Inverse Sorting and Sorting on More than One Field. To sort on aparticular field, click on thefield heading and
choose sort (either from the Field menu or from the right mouse button menu). If you select the same field and
choose sort again, the records will sort in inverse order. In some cases, you need to
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